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CEC Contact Information
Mailing Address:

Current Physical Address:

PO Box 241
Chelsea, AL 35043

11101 Hwy 47
Chelsea, AL 35043
Email: customeducationcooperative@gmail.com
Website: www.customeducationcooperative.com

Mission Statement:
C.E.C. is a growing group of homeschool families across Central Alabama. Our goal is to
provide support, educational opportunities, and community to the homeschool families in our
area. United in faith, we are a diverse group of families and encompass many different styles of
education. C.E.C. is rooted in a Charlotte Mason approach, which is a belief that "the child is a
person and we must educate the whole person, not just his mind" (Simplycharlottemason.com)..
We believe in the importance of character and developing each child's God-given strengths as
well as encouraging them to grow as Jesus did: "...in wisdom, in stature, and in favor with God
and men” (Luke 2:52).

How We are Different:
As W.B. Yeats states, “Education is not the filling of a bucket but the lighting of a fire.” To this
end, homeschooling gives us the freedom to pursue our children’s interests and focus on them as
a whole person. At C.E.C., we believe in sharing our gifts with each other and that by helping
ease burdens in this way we are an extension of the body of Christ. Parental involvement is one
of the key benefits to homeschooling, but we also can find it useful leaning on others' gifts and
strengths to supplement our children's education. We strive to cultivate a lifelong love of
learning.

Community:
We are a cooperative allowing children & their families not only the opportunity to learn in a
safe and fun environment but also the experiences to make friendships that last a lifetime.
Homeschooling can be a lonely journey if not experienced in community with other
homeschooling families. In addition to student care, C.E.C. desires to provide opportunities for
parents to be supported and uplifted. Our parents enjoy a wonderful time of fellowship,
encouragement, and connection with each other. Our students build wonderful friendships, not
just acquaintances, while they attend co-op days as well as doing community service, field trips
and other events. We fully strive to build a community of homeschool families so that the
passion of homeschooling can stay alive! We embrace the fact that “homeschooling allows you
to make the curriculum fit the child, rather than making the child fit the curriculum”
(Homeschool with Love).

Definition of Cooperative (co-op):
A homeschool co-op is an educational community comprised of homeschooling families
who gather together at allotted times for classes, community, and enrichment.
Custom Education Cooperative (C.E.C.) operates as a true co-op, which means we rely solely on
parent participation. We homeschool parents have been gifted from God the ability to
homeschool our children, and when educating in community, we can provide enrichment
opportunities that otherwise may not be possible. All parents are encouraged to submit an
application to teach a class, and the administration will choose the classes that best fit the vision
and mission of C.E.C. Classes are intended to be supplemental to lessons taught at home. Class
offerings vary each term and are determined based on the willingness of parents to teach. Parents
can also choose to volunteer in leadership positions and help with all aspects of running the clubs
& activities. To participate in classes, a child’s parent must remain on campus at all times and
serve in a volunteer role. The Leadership Team will determine where each person best fits when
a parent is not volunteering as a teacher or in another role.
Co-ops are an opportunity for families to socialize and support one another as well as for
students to learn and grow in their community. Our classes will meet on Monday mornings from
9am-10am & 10am-11am. Then we will have an optional fellowship lunch hour at the pavilion
outside from 11am-noon. C.E.C. also provides fun activities for students including, but not
limited to, a Back to School Bash, field trips, holiday parties, community service projects,
science fair, talent show, End of the School Year party, and more. We love the freedom we have
to create homeschool opportunities that work for our community and believe that “children learn
from anything and everything they see. They learn wherever they are, not just in special learning
places” (John Holt).

How Did Our Logo Come To Be?
Let's learn a little more about our logo: the mighty oak tree. Nobel Prize winner, Wangari
Maathai, said, “A tree has roots in the soil yet reaches to the sky. It tells us that in order to aspire
we need to be grounded and that no matter how high we go it is from our roots that we draw
sustenance.” At C.E.C., we see the value in being grounded in our faith, our relationships, and
our educational journey together. For this reason, we chose an oak tree as our logo. Oak trees are
a southern symbol of power and strength. They give us shade, fire wood, limbs to climb, and
acorns for squirrels. Dense and composed of strong wood, the oak can withstand incredibly
strong storms, like tornados and hurricanes. Even when they are stripped of their leaves, oak
trees survive because of their strength, their curvy branches, and their incredible root systems.
Like the oak tree, our co-op consists of members who are strong; together we are powerful,
bringing valuable educational experiences to our children and building relationships that last a
lifetime.
Our logo also contains an image of the brain. This parallel to the oak tree was chosen because
the brain absorbs ideas in the same way the roots of a tree absorb nutrients. Ideas/teachings
which are wholesome and Godly grow the brain and thus the child. Neurons in the brain are like
the veins of the leaves, uniting all aspects of the brain and brain development in the same way
the veins bring nutrients to the leaves and thus the beauty to the tree.

What Ages Do We Serve?
We serve Preschool through 8th grades, and provide a nursery for children under 3 for siblings of
our students. We hope to add grades 9th-12th when interest is high enough.

Governing Values:
Jesus’s commandment for how we are to treat one another is a governing principle of CEC. Jesus
commanded, “So now I am giving you a new commandment: Love each other. Just as I have
loved you, you should love each other. Your love for one another will prove to the world that you
are my disciples” (John 13:34-35).
We recognize that all members of our co-op may not agree on every doctrinal point
captured in our value statements; however, we do request that members respect
statements and avoid arguing against or questioning these values during co-op hours.
The leadership team is guided by the following principles:
● We believe in the Holy Trinity: Father, Son, and Holy Spirit.
● We believe that Jesus was born of a virgin and was God as man. Through
his death, we are forgiven of our sins.
● We believe that he rose from the dead, ascended into Heaven, and is
seated beside God.
● We believe in the infallible word of the Bible. All scripture used during
the co-op comes from the Bible.
● We believe in God’s creation of the world and man as accounted in
Genesis.
● We believe that man is by nature sinful and in need of salvation, which is
only found in accepting Jesus as savior.
● We believe in heaven and hell as described in the Bible.
● We believe marriage between one man and one woman is the only
definition of marriage as defined by the Bible.
We recognize that our group is made up of a diverse group of people whose
commonality is the priority of homeschooling our children. For this reason, we do not
require member families to sign a faith statement regarding their particular doctrinal
beliefs and many of our classes are Christian based. However, we do ask that
member families respect (and not dispute) the above values during their participation in
CEC.

GUIDELINES, POLICIES & PROCEDURES
Parent Responsibilities:
God’s word underscores the magnanimous role parents have in educating their children. Isaiah
says, “And all thy children shall be taught of the Lord; And great be the peace of thy children”
(54:13). Further, Proverbs admonishes parents to “train up a child in the way he should go; even
when he is old he will not depart from it” (22:6). Modeling responsibility is a key requirement to
educating children.
The co-op’s success is dependent upon parent responsibility. For that reason, these guidelines
have been established:
1. Be On Time
2. Show Up & Do the Work
3. Give Your Best
4. Be Positively Contagious
5. Have an Attitude of Gratitude
6. Seek Solutions
7. Have Passion
8. Have Fun
9. Form Relationships with other parents
10. Treat others with love, kindness, & patience
11. Do More than What’s Required
12. Help Clean
13. NO CELL PHONES
14. Commit to 1 Hour of Community Service to Community Center a Semester
15. Respect and encourage adherence to all guidelines (we are all hall monitors and
traffic/noise controllers).
16. Teacher’s please arrive a minimum of 20 minutes early. Several people are
counting on you and your children.
17. If you cannot attend a day of class it is your responsibility to call or text a
member of the Leadership Team as soon as possible
18. Remain on site AT ALL TIMES
19. Be willing to adhere to the Conflict and Discipline policy.
20. Parents are required to participate in the operations at CEC. Each classroom
requires at least one aid (and sometimes more) in each classroom. This is for the
safety of teachers and students

Student Responsibilities:
As a student of C.E.C, there are many responsibilities. Made in God’s image, each
child has much to offer the co-op and reaches his/her full potential in part because of a
responsible nature. As Psalm 139:13-14 reminds us, “For You formed in inward parts;
You wove me in my mother’s womb. I will give thanks to You, for I am fearfully and
wonderfully made; Wonderful are Your works, And my soul knows it very well.”
Rules are in place to guide students to reach their fullest potential and foster
meaningful relationships.
1. Be On Time
2. Show Up & Do the Work
3. Give Your Best
4. Be Positively Contagious
5. Have an Attitude of Gratitude
6. Seek Solutions
7. Have Fun
8. Be Coachable
9. Do More than What’s Required
10. Believe In Yourself.
11. Treat others with love & kindness
12. Arrive at least 15 minutes prior to the start of class.
13. Arrive prepared and with all supplies.
14. Maintain quiet in the hallways between classes and avoid yelling or running.
15. Maintain an attitude of respect towards other members and their property. We are
guests of the community center; being invited back is dependent upon our
behavior and attitude.
16. Do not chew gum.

Child Safety
The safety of your child is the utmost priority of the leadership of CEC. A safe
environment ensures the growth and creativity of each child during formidable years.
Because of this, our goal is to always have at least two adults in each classroom,
especially preschool and elementary aged classes.
Our ability to maintain a safe environment requires your participation and alertness
when you are on campus. Please keep in mind that if you see a child in an unsafe
situation, we expect you to bring that to the leadership team’s attention immediately. If
the child is in immediate danger, please talk to the child to ensure he is no longer in
danger. An example of this would be if you saw a child unattended in the parking lot.
Please join us and helping ensure your child’s safety in the following ways:

● Communicate safety concerns with your child before the start of the semester and
review often.
● Discuss areas of the community center that are off limits, as well as where they
are allowed during co-op hours.
● Review rules such as no running in the building, no rowdy play with friends, and
never leaving campus without an adult or leaving with a stranger.
● Communicate the importance of always wearing a name tag so that leadership
and teachers/parents can easily identify your child.

CEC Parental/Student Attendance:
CEC requires a parent or legal guardian accompany each child attending co-op classes. They
must remain on campus the entire duration that the child is taking classes. This requirement
exists for liability reasons. In the same light, paperwork must be provided with proof of legal
guardianship if a child attends with a legal guardian.

Nursery & Preschool:
CEC leadership fully embraces the researched evidence that play is the single, most important
aspect of early childhood. As Frederick Froebel states, “Play is the highest expression of human
development in childhood, for it alone is the free expression of what is in a child's soul.” For this
reason, we provide play-based and engaging opportunities for nursery and preschool aged
children for siblings of older children who attend the co-op. Please note that children must have
diapers if they are not potty-trained. We also require parents to provide snacks and drinks for
their child(ren).

Absences:
The co-op’s success is dependent upon parent and child attendance. Teaching and
planning requires a commitment from the parent teaching the class, and student
attendance ensures the successful execution of the course material. We do, however,
recognize that there are times a student may be unable to attend, and we request that
students notify their teacher of their absence. Adult absences must be reported to the
Leadership Team as soon as he/she becomes aware of the need to miss co-op.

Cleaning:
All co-op members share the responsibility of cleanup of the community center at the
conclusion of co-op each Monday. Parents may need to remain late in order to help clean
up. Keep in mind that many hands make light work. To that end, please assist if you see
another parent cleaning up.

Communication:
Our main source of communication will be our website. Should there be severe weather
we will follow the Shelby Co School System as the Community Center closes if the
school closes for immaculate weather. We have a make up day (May 9th, 2022 on the

calendar) for this very reason. Should something last minute arise we will text everyone.
Save our cell phone numbers.
We also have a C.E.C. email. If you have questions outside of co-op hours, you can
reach the Leadership Team via email customeducationcooperative@gmail.com or via
Facebook messenger.

Conflict Resolution:
In his letter to the Corintians, Paul teaches us the value in love as the root of all relationships.. He
writes, “Love is patient; love is kind; love is not envious or boastful or arrogant or rude. It does
not insist on its own way; it is not irritable or resentful; it does not rejoice in wrongdoing, but
rejoices in the truth. It bears all things, believes all things, hopes all things, endures all things.
Love never fails” (1 Corinthians 13: 4-9).
We encourage parents and children to uphold the following Biblical ideals: treat others
with love, kindness and patience. Try to resolve conflicts with a spirit of forgiveness.
Strive to encourage and support one another in a gracious and loving environment.
Avoid name calling or destructive comments toward one another. When a conflict arises,
try to respectfully resolve the conflict with the other person. We encourage seeking
resolution by talking to the other person about what may have upset you and be honest
about your own responsibility within the disagreement. If needed, seek out a teacher or
someone on the Leadership Team. Please keep in mind the following expectations:
▪ Bullying in ANY FORM will not be tolerated.
▪ Be respectful of others and their property.
▪ Be respectful of the community center property. Failure to respect property will result
in dismissal from CEC. Treat items with care, put items back where they were found and
leave each area cleaner than you found it.
▪ Be a good steward of C.E.C.resources.

Tobacco & Illegal Substances:
The use of tobacco or illegal substances on the CEC campus is prohibited. Violation of
this policy will be dealt with by the Leadership Team and results in immediate dismissal.

Injuries & Medication:
In the result of an injury, a child’s parent will be contacted immediately. A member of
the Leadership Team will complete an Incident Form and have all parties involved sign
the form to keep for our records. An Incident Form will also have to be filled out for the
Chelsea Community Center.
CEC is not allowed to administer any medication to any child. The only person allowed
to administer medication to children is their parent or guardian.

DISCIPLINE & STANDARDS
Charlotte Mason wrote, “The formation of habits is education, and education is the
formation of habits.” Habits are instilled in children when parents are intentionally
present, aware, and diligent in teaching them. We believe that discipline means to guide
or to instruct. To that end, we believe that policies and rules enable each of us to help
guide children so that they can reach their fullest potential. These policies are in place to
help ensure we have the most beneficial and safe environment possible for our children.
We do understand that some students have special and different needs and these will be
accommodated on an as needed basis and with guidance from the child’s parent so that
the administration team and leaders understand how to best support the child..

At CEC in General:
▪ Parents are responsible for their child(ren)’s behavior. Appropriate disciplinary
measures should be taken privately. Uncooperative or disruptive children will be
removed from activities.
▪ Respect is expected to be shown to everyone by everyone.

In the classroom:
Classroom rules are established by each individual classroom teacher based on the size and
content of the class. These rules ensure the class runs efficiently and that children are learning.
These rules will be provided to each student/family the first day of class.
▪ In the event that the student is unable to respect the teacher’s classroom rules, one or
two warnings for minor classroom disruptions will be given to the student. The student
may be asked to move to a different seat.
▪ If the minor disruptions become habitual, the instructor will notify the Leadership
Team, and they will notify the student’s parent. The leadership team, along with the
parent, will counsel the child to seek to understand what might be causing the class
disruption and how to best support the child so that he reaches his fullest potential in the
class. If the behavior continues, the student may be dismissed from the class and
required to sit with their parent during the class period for the rest of the semester.
*CEC Leadership Team reserves the right to dismiss any student from CEC if
disruptive behavior fails to be curtailed and has the right to remove any student or
parent from a class at the discretion of the Leadership Team if there is failure to
adhere to these policies. No monies will be refunded.

DIGITAL CITIZENSHIP:
Guidelines for the use of technology at CEC

Any electronic device used on CEC campus is subject to agreement of these terms.

While on CEC Campus:
▪Devices are only to be used by staff for teaching purposes.
▪Students are NOT allowed personal devices while on premises. Any devices found in
use will be confiscated until the end of day or event.
▪Any technology that will be shown in class will be uploaded to the class lesson plan so
parents can view it if they choose to before class.
▪If a conflict/situation arises between members of C.E.C. while on campus or at a hosted
event please inform the Leadership Team. Also, please retain evidence of the activity in
question so that a fair, objective decision can be made on how to handle the situation.

Dress Code:
We ask that you wear gym appropriate clothing and shoes should you plan to use the
community center facilities before or after class.

Illness Policy:
Participates should not attend weekly classes or any group event if they are sick or
experiencing and of the following symptoms:
●
●
●
●
●
●
●

Colored mucus (yellow or green snotty nose)
Diarrhea, vomiting or nausea within the last 48 hours
Eye or Ear drainage
Virus or infection (known to be contagious)
Rashes (known to be contagious, including bleeding diaper rash)
Head lice, Bed Bugs, or any parasitic infestation
Fever (99.5 taken orally, 98.5 under the arm). Participants must be fever
free for 24 hours without the help of medication.

In the event that you are aware of an illness in advance, another parent may assume
responsibility for your child/children & teaching or aiding duties on our class days.
Please notify Leadership via text as soon as possible preferably the day before class and
CHECK IN at the check in desk immediately upon arrival at class. This is for the
protection of the children and families involved at CEC so we can continue to provide
the highest quality program for all children. Please be considerate of others regarding
your child(ren) and illness.
Please note that at CEC, we do not require that masks be worn, but we support families
who wish to wear masks due to concerns of Covid.

Inclement Weather:
The Leadership Team will make determinations about closings due to weather conditions
by 7:00 am on co-op mornings. As long as we are located within Shelby County, we will
follow the Shelby Co School System as the Community Center closes if the school
closes for immaculate weather. We have a make up day (May 16th, 2022 on the
calendar) for this very reason. Should something last minute arise we will text everyone.
Save our cell phone numbers.

Registration:
A one time registration fee of $50 is required prior to the registration application. A $30
per child semester fee reserves your child's place for the coming semester. All semester
and registration fees are due prior to selecting classes. A payment schedule will be
released prior to each semester with due dates. If your account is not paid in full by the
due date provided, your child(ren) will not be able to register for the classes for that
semester. The following semester you will be considered a new family and will not have
the privilege of registering with returning families.
If you choose to withdraw your family at any time from C.E.C., no refund will be given.
Teachers and the Leadership Team will be given the chance to register early. Should
CEC have to close due to size limitations, families may be put on a waiting list and
invited to fill vacated spots at the discretion of the Leadership Team.
Students must sign up within their age appropriate classes. In fairness to the students
taking the class and the teachers teaching the class, keeping to the appropriate age limit
is required. The only exceptions for this are children with special needs or unique
situations. Please contact the Leadership Team to discuss options.
C.E.C. will maintain a waiting list on our website.

Forms:
ALL forms must be completed no later than orientation of the spring and fall semesters.
These forms are required each year, even if you are a returning family. All forms can be
found on our website www.customeducationcooperative.com

Priority Registration:
Parents and students will be required to check in and out at the sign in desk every
morning in order to get their name badges. Parents with no tardies or absences get to
register for classes first the following semester. We will go in order of least amount of
tardies and absences! *As long as all fees are also paid

Custom Education Cooperative General Agreement
____ I understand CEC is not a cover school.
____ I understand that I need to remain on campus at all times while my child is in classes.
____ I understand I am responsible to help. CEC is a co-op where we all participate in some
capacity to make CEC successful.
____ I understand CEC does not issue refunds for any reason.
____ I have read and agree with the contents of CEC’s handbook.
____ I understand, as a parent, I am fully responsible for my child’s behavior.
____ I will monitor and cleanup after my child and any children in my classrooms.
____ If my child is not participating in a class but is with me while I teach, I understand that
my child must remain with me at all times.
____ I understand the Leadership Team can remove a teacher, teacher aide or student from a
class at any time.
____ I understand the Leadership Team can dismiss a family at any time for any reason they
deem necessary.
____ I understand my personal belongings are my responsibility. CEC is not responsible for
the safety of your items while on campus.
____ I understand the main form of communication from CEC to me is the website.
____ I understand my child must sign in and sign out every day upon arrival and departure
from co-op days at CEC’s front desk.
____ I understand I must sign in and sign out every day upon arrival and departure from
co-op days. Reminder- fall class sign ups will be based on order of tardies & missed class
days.

Print Name: ______________________________________
Parent Signature: ________________________________

Date: ____________

Student’s Name: ________________________________

Date: ___________

Liability Waiver

Spring 2022

I hereby agree to the following:
● I acknowledge, understand and accept all rules and regulations posted, written or
verbally communicated to me by Custom Education Cooperative.
● I further agree to hold harmless and blameless Chelsea Community Center, the
City of Chelsea, and Custom Education Cooperative, its volunteers and staff
from any and all liability from damages, loss, or injuries, either to persons or
property, which participants may sustain while attending Custom Education
Cooperative.
● I have read, understand and agree to accept and abide by the terms and policies
as stated.

Print Name: ________________________________________
Parent Signature: ________________________________________
Date: _______________________

Medical Treatment Authorization Form

Spring 2022

This form grants temporary authority to a designated adult to provide and arrange for medical care for
a minor in the event of an emergency, where the minor is not accompanied by either parents or legal
guardians, and it may not be feasible or practical to contact them. This form should be given to the
Leadership Team or shown to the Leadership Team and they are carried by the designated adult.

MINOR Full Legal Name:_________________________________________________________
Home Address: _________________________________________________________________
Date of Birth: _____________________
Gender: Female _______ Male ______
INFORMATION FOR MEDICAL TREATMENT
Physician’s Name and Location of Practice: __________________________________________
______________________________________________________________________________
Physician’s Phone #: ______________________________________________
Medical Insurer/Health Plan: _______________________________________________________
Policy #: _______________________________
Allergies to Medication:
______________________________________________________________________________
Allergies (other):
______________________________________________________________________________
Please note all condition for which the child is currently receiving treatment:_________________
______________________________________________________________________________
______________________________________________________________________________
Note any other significant medical information:________________________________________
______________________________________________________________________________
______________________________________________________________________________
AUTHORIZATION AND CONSENT OF PARENT(S) OR LEGAL GUARDIAN(S)
I do hereby state that I have legal custody of the aforementioned Minor. I grant my authorization and consent for
_______________________________________ (hereafter “Designated Adult) to administer general first aid
treatment for a minor injuries or illnesses experienced by the Minor. If the injury or illness is life threatening or in
need of emergency treatment, I authorize the designated adult to summon any and all professional emergency
personnel to attend, transport and treat the minor and to issue consent for any X-ray, anesthetic, blood transfusions,
medication or other medical diagnosis, treatment or hospital care deemed advisable by, and to be rendered under the
general supervision of any licensed physician, surgeon, dentist, hospital or other medical professional or institution
duly licensed to practice in the state in which such treatment is to occur. I agree to assume financial responsibility
for all expenses of such care.It is understood that this authorization is given in advance of any such medical
treatment, but is given to provide authority and power on the part of the Designated Adult in the exercise of his or
her best judgment upon the advice of any such medical or emergency personnel.

Authorization is effective through: _____________. Signed this _____ day of _______, 20_____.
Parent/Legal Guardian Signature: _____________________________________
Printed Name: __________________________________________
Witness Signature: _________________________________________
Printed Name: __________________________________________

CEC Family Information

Spring 2022

Parent Attending CEC: _________________________________________________
Address: ____________________________________________________________________
Primary Phone #: _____________________________
Spouses Name: _____________________

Phone #: ___________________

How long have you homeschooled? ____________
What areas are you interested in volunteering in?
_____ Teacher

_____ Teacher Aide

_____ Baby Room/Preschool Room

Children (please include infants and toddlers):

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

Name:
_________________________________

Age: _______

Grade:
____________

Male OR Female__________

DOB:

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

Name:
_________________________________

Age: _______

Grade:

DOB:

Male OR Female

__________

____________

PHOTO RELEASE FORM
I, ______________________________, the parent or legal guardian of
_______________________________ [Child] grant Custom Education
Cooperative, Rooted in Nature Club, & any of their clubs & activities
my permission to use the photographs taken during Cooperative
events for any legal use, including but not limited to: publicity,
copyright purposes, illustration, advertising, and web content.
Furthermore, I understand that no royalty, fee or other compensation
shall become payable to me by reason of such use.
Parent/Guardian’s Signature:_______________________ Date:__________
Parent/Guardian’s Name:_________________________ Date:__________
Phone Number: __________________ Email:__________________________

